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Check list for your control
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Procedures and deadlines to be remembered

The forms are available at EVENT’s webpage, inserted into the Exhibitor’s reserved area. They must be
completely filled in and sent online accordingly to the deadlines outlined below, except the Term of
Responsibility Builder / Decorator, that must be sent to the e-mail international@reedalcantara.com.br

The installation and services requests not done until 5 days before the installation period will be
conditioned to the technical treatment possibilities

Deadline Activity
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The mentioned deadlines are defined by the beginning of the EVENT’s assembly period. So, the exact dates can be
checked in the “specific norms” of each EVENT.

CAEX - Exhibitor’s Assistance Center
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| - GENERAL INFORMATION
1 - Promotion and Realization

REED EXHIBITIONS ALCANTARA MACHADO!
= > 1 &

2 —-Communications and correspondences
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RUA BELA CINTRA, # 1.200, 7° andar
Sao Paulo, SP, Brasil

CEP 01415 001

Phone: 55 11 3060 5000.

Attn.: International Department

All correspondences must be made and printed in the
company’s Letter Head paper.

3 — Contracts and payments
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International Department

RUA BELA CINTRA, # 1.200, 7° andar
Sao Paulo, SP, Brasil

CEP 01415 001

Phone: 55 11 3060 5000.

4 —-Venue

It’'s necessary to check the “specific manual” of each
EVENT. It’'s available into the EVENT’s webpage,
accessing the Exhibitor’s area.

Clen ¢

5 — Periods and Schedule

It’'s necessary to check the “specific manual” of each
EVENT. It's available into the EVENT’s webpage,
accessing the Exhibitor’s area.
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Il - GENERAL PROCEDURES

1 - The EXHIBITOR
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2 — Relocation of space
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3 — Non-transferability
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4 — Embargo on promoting third parties

It’'s completely forbidden the exhibition, distribution of
samples and direct or indirect publicity of products of
any non-participating companies at the Exhibitor’s
stand.
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It’s forbidden:

- the promotion and/or commercialization of any other
promoters within the premises of the EVENT.

- the exposition of brands or products of companies
that compete with the official sponsors of the event

- the exposition of brands of drinks and sodas in
visibility places, due to the partnership of the promoter
with AMBEV at the food court.
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5 —Exhibit of used products

It's expressly forbidden the exhibition and/or
demonstration of any used product and/or equipment.
(The exhibited products/equipment must be brand and
unused, directly from the factory)
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6 - Responsibility
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Products and/or equipment must be forwarded to the
stand when there is a staff member to accept delivery.

7- Insurance
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8- Overdue payments
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9 — Update company information
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Ill - LEGAL PROVISIONS

1 — City of Sdo Paulo taxes
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Deadline for payment the forms: up to 5 days before the
beginning of Build up period.

2 — Copyright
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3 — Exhibition of Brazilian products
Forwarding products
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Check the PAVILION’s address on the end of this
Manual.
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4- Exhibition of imported products
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3 4 Shipments
under Temporary Admission Basis, Shipments under
Permanent Admission Basis,
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FIORDE INTERNATIONAL LOGISTICS. /
INTERLOG LTDA. "
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( Z Interlog@fiorde.com.br;fairs@fiorde.com.br;
interlogsp@interlog.com.br
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EXHIBITORS ARE FREE TO USE ANY FREIGHT
FORWARDERS/BROKERS. SHIPPMENT IS AT THE
EXHIBITOR'S OWN RISK AND RESPONSIBILITY,

PROVIDED THE SHIPMENT OF THEIR PRODUCTS TO
BRAZIL, IS CONSIGNED TO THEIR REPRESENTATIVES.

5 — Manpower contraction

a. Temporary manpower
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b. Employment of minors
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6 — Minors during the EVENT
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It’'s necessary to check the “specific procedures” of
each EVENT. It’s available into the EVENT’s webpage,
accessing the Exhibitor’s area.

IV - PROMOTIONAL MATERIAL

1 - Attendance

0 0"E+ Gt
-) .
) &
2 — Distribution of invitations
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It’'s necessary to check the “specific procedures” of
each EVENT. It’s available into the EVENT’s webpage,
accessing the Exhibitor’s area.

3 - Official catalogue

- e -
Q0 0"E+ i

. (3 0 1"E+

(Gl

&

It’'s necessary to check the “specific procedures” of
each EVENT. It’s available into the EVENT’s webpage,
accessing the Exhibitor’s area.
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days before the beginning of the Build up period.
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Warning: Expo Guide strikes our exhibitors
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We strongly advise all exhibitors to be most vigilant
against this and similar organisations. These
organisations can cause extreme damage and harm to
the reputation of our exhibition industry.

4 — Press releases

-, g ox % T, %
GC e
4 4
"5
& = 7
! 7
\ b G
7
" ] . -
% 1, $"
i
0 !
- D 4
BHH %, 0 &
- *x
1, s 4 4
4
4
4
) " , O
i
. D ¢
Q0 0"E+ ] S
% " AA  BHBH AHHH:

Exhibitor’s Manual — Reed Exhibitions Alcantara Machado
Updated on January, 2010

5 — Merchandising
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No material will be installed until the Merchandising
contract has been signed and paid for.

The requests for reservations made within the time
limits must obey the conditions established in the
Specific Norms of each EVENT, AVAILABLE ON THE
EVENT SITE, IN THE RESERVED AREA, VIA YOUR LOG
IN AND PASSWORD WHICH APPEAR ON YOUR COPY
OF THE CONTRACT, third clause, single paragraph.
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The following items will not be allowed
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Promotional material which infringes the described
norms will be apprehended and only returned after the
end of the EVENT.
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V - PREPARATORY STEPS

1- Filling out and returning the Forms
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&

REQUESTS MADE AFTER THE BEGINNING OF THE
ASSEMBLY WILL ONLY BE DELIVERED AFTER 24
HOURS FROM THE RECEIPT OF THE
CORRESPONDING FORM.

CREDENTIALS FOR EXHIBITORS AND/OR ASSEMBLER
WILL ONLY BE DELIVERED ON CONFIRMATION OF
PAYMENT OF THE COMPULSORY TAXES.

Exhibitors, assemblers and people on duty at the stand
must wear their credential in a visible place.

THE NON COMPLIANCE, BY THE EXHIBITOR, OF THE
DEADLINES OR OTHER INSTRUCTIONS HEREIN
CONTAINED  AUTOMATICALLY EXEMPTS THE
PROMOTOR OF ANY RESPONSIBILITY FOR LOSSES
WHICH COULD OCCUR FOR THE EXHIBITOR, IN ALL
THE STAGES OF THE OPERATION: ASSEMBLY,
REALISATION AND DISASSEMBLY) WITHOUT LIMITING
OTHER PROVISIONS.

General rules for Accreditation
- TERM OF RESPONSIBILITY AND AUTHORIzATION
FOR ACCREDITATION OF DECORATOR/ASSEMBLER
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IF THESE NORMS ARE NOT FOLLOWED THE

EXHIBITOR WILL BE FINED THE EQUIVALENT OF 25%
OF THE VALUE OF THE LEASED AREA.

The credentials will not, in any hypothesis, be sent by
post, and they should be collected at the sector for
accreditation of the PAVILION where the EVENT will
occur, from the FIRST day of the assembly.

Deadline for sending: up to 5 days before the beginning
of the assembling of the EVENT.
/ § )
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a) ELECTRONIC
ACCREDITATION

FORM - ASSEMBLERS’

IN THE RESERVED AREA OF THE EVENT SITE THE
ASSEMBLER MUST CARRY OUT THE ACCREDITATION
(COMPLETE NAME AS SHOWN ON HIS OFFICIAL ID
DOCUMENT) OF HIS EMPLOYEES WHO WILL WORK AT
THE EVENT. THIS CAN BE DONE BY USING HIS LOG IN
AND PASSWORD.

SHOULD THE COMPANY NOT BE ACCREDITED IT
SHOULD DO SO TO OBTAIN ITS LOGIN AND
PASSWORD.

THE ASSEMBLERS’ CREDENTIALS WILL BE
DELIVERED ON PROOF OF PAYMENT, EFFECTIVE
FROM THE FIRST DAY OF ASSEMBLY AT THE PAVILION
WHERE THE EVENT WILL OCCUR. THIS SHOULD BE
DONE DIRECTLY WITH CAEX.

EMPLOYEES OF COMPANIES ASSOCIATED TO
SINDIEVENTOS, AND WHO HAVE THEIR MEMBERSHIP
CARDS, ARE EXEMPT OF THE PAYMENT OF THE
ACCREDITATION CHARGE IF THEY DELIVER A
NOTIFIED COPY OF THE CURRENT YEAR.
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These credentials however, will only be valid, following
the SIMULTANEOUS PRESENTATION OF THE
CREDENTIAL-ASSEMBLER, which is personnel and
non transferable.

0 Q0 (0"E+

4 who will be present during the
period of the realization of the fair
*+(%( "0$! (J 0 ("E+4 as the CREDENTIAL -
ASSEMBLER will not give access during the period of
realization of the fairt




THE PROMOTOR IS NOT RESPONSIBLE FOR ANY
TYPE OF MAINTENANCE OF THE STANDS.
$ 4 Q0 0"E+ 3
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Deadline for accreditation on the site: up to 5 days
before the beginning of the assembly of the EVENT.

b) ELECTRONIC FORM - EXHIBITOR CREDENTIALS
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- WATCHMAN
Employees of the actual EXHIBITOR who perform the
function of a watchman:

ACCORDING TO THE REQUIREMENTS OF THE
DEPARTMENT OF THE FEDERAL POLICE they will
require:
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Requests must be done through electronic form at the
Exhibitor Restricted Area.

These credentials are only valid during the hours of
7am to 9am, of the days of the EVENT.

DOCUMENTATION NECESSARY FOR THE ISSUE OF
CREDENTIALS

< Identity Card

* Proof of employment by the company (Official

Workbook).
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Deadline for accreditation on the site: up to 5 days
before the beginning of the assembly of the EVENT.

c) ELECTRONIC FORM - CREDENTIALS SERVICE

PROVIDERS IN GENERAL

CONTRACTED COMPANIES OR EMPLOYEES OF
EXHIBITORS
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-WATCHMAN
Employees of specialised companies
Authorization to work

Security Certificate supplied by the department of the
Federal Police

People contracted to be watchmen must use a uniform,
and in no hypothesis, can they carry weapons. On
being presented at the entrance of the PAVILION,
identification of the carrier will be required, and if the
identification is being used by a third party, it will be
apprehended.
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- only valid for the period of the
EVENT: EF'% = ( ((+50%C ,+E5m(+ (% "E
*$++ EF" E1( 8E+™ %F+)0 K" ( ,(HE% E/
$ (A!'" E+WM$ A!' E/ T CGBCHTC

QA 0I0"E+ 1F " F C " (
$ A '(+*F+C BN

(I C<"+E 0* /E+1

0 0"E+
. "
QC"+E (*/E+11 (3 0 0"E+ *+(%( "0$N

THE EXHIBITOR has the right to a free quantity of
credentials, proportional to the area of his stand, being:
0, 4 x THE AREA CONTRACTUALLY LEASED,
RESPECTING THE TOTAL OF CREDENTIALS OF
EXHIBITOR AND SERVICE SUPPLIER.

Should an additional quantity be necessary, the
PROMOTOR will supply the credentials with an
additional cost per unit.



THE PROMOTOR WILL ISSUE CREDENTIALS
ACCORDING TO THE SEQUENCE REQUESTED ON THE
FORM. SHOULD THE TOTAL AMOUNT EXCEED THE
FREE QUOTA, THE SURPLUS NAMES WILL REMAIN
WITHOUT ACCREDITATION UNTIL THEIR DUE
PAYMENT, AT WHICH TIME THE THEY WILL BE ISSUED.
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Deadline for accreditation on the site: up to 5 days
before the beginning of the assembly of the EVENT.

2 - REQUEST FOR INSTALLATIONS AND
SERVICES

INSTRUCTIONS AND THE ELECTRONIC FORMS ARE
AVAILABLE ON THE SITE OF THE EVENT, IN THE
RESERVED AREA, AND ACCESS IS VIA YOUR LOGIN
AND PASSWORD. AFTER RECEIPT OF THE REQUEST
AN INVOICE WILL BE AUTOMATICALLY GENERATED
AND WILL BECOME AVAILABLE FOR VISUALIZATION
AND PRINTING.

THESE REQUESTS WILL BE AVAILABLE ONLY UNTIL 5
DAYS BEFORE THE BEGGINING OF THE ASSEMBLY
OF THE EVENT. AFTER THAT, THE EXHIBITOR MUST
CONTACT THE INTERNATIONAL DEPARTMENT
THROUGH THE E-MAIL
international@reedalcantara.com.br

THE REQUESTS NOT DONE UNTIL 5 DAYS BEFORE
THE ASSEMBLY PERIOD WILL BE CONDITIONED TO
THE TECHNICAL POSSIBILITIES OF TREATMENT.

a) COMPRESSED AIR - form.
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SHOULD THERE BE ANY DESISTANCE OR

ALTERATION IN THE REQUEST THE PROMOTOR MUST
BE ADVISED IN WRITING WITHIN A PERIOD OF A
MAXIMUM OF 24 HOURS AFTER RECEIPT OF THE
PREPAY FORM BY THE EXHIBITOR.
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ATTENTION:

WE WANT TO REMIND THAT THE PAYMENT REFER TO
THE INSTALLATION OF ONE POINT. SHOULD EXTRA
POINTS ARE NECESSARY, THERE WILL BE EXTRA
COST.

THE SUPPLY OF COMPRESSED AIR CAN ONLY BE
USED FOR THE SUPPLY OF MACHINERY AND NOT
FOR EQUIPMENT WHICH ONLY SERVE DECORATIVE
PURPOSES.

Deadline for sending: up to 5 days before the beginning
of the ASSEMBLY of the EVENT.

b) ELECTRONIC form - Hydraulics
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& NO INSTALLATIONS
WILL BE MADE ON THE MEZZANINE OR THE 2"°
FLOOR.
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THE POINT FOR THE WATER SUPPLY MUST NEVER
BE INSTALLED NEXT TO THE ELECTRICAL POWER
POINT.

THE PROMOTOR WILL NOT SUPPLY SINKS, AND THE
EXHIBITOR SHOULD SEEK THEIR INSTALLATION
DIRECTLY WITH THE ASSEMBLER CONTRACTED TO
ERECT THE STAND.

ATTENTION:
DRAINAGE POINT EXCLUSIVELY FOR AIR
CONDITIONING EQUIPMENT

THE USE OF THIS FORM IS COMPULSORY TO

REQUEST A DRAINAGE POINT EXCLUSIVELY FOR AIR
CONDITIONING EQUIPMENT. THIS APPLIES TO EVERY
EXHIBITOR WHO INSTALLS ONE OR MORE
APPLIANCES IN HIS STAND.
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Deadline for sending: up to 5 days before the beginning
of the Assembly of the EVENT.

c) ELECTRONIC Form - Electrical Energy

/ " 3 ¢
,+E1E"E+

(J 0 0"E+
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DELIVER THE PROJECT AND ART (TOGETHER WITH
PAYMENT OF THE FEE) TO THE PROMOTER IS
COMPULSORY.
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INCREASE OF A FINE OF 25%.

ATTENTION:
The Hydraulic and Electrical Installations need a
previous orientation in order to have am eficient and
appropriate distribution and use of the equipments and
needed components. Therefore, the PROMOTER will not
permit the instalations of such services, when the
request is done out of deadline period.

The area to be build will only become available to the
EXHIBITOR upon request and payment of Hydraulics
and Electricity (electricity is obligatory)

REQUESTS NOT MADE WITHIN THE DEADLINES OF 5 DAYS
BEFORE THE BEGINNING OF THE ASSEMBLY WILL BE
DEPENDENT ON THE TECHNICAL CAPACITY FOR ATTENTION

THE EXHIBITION HALL WILL BE ENERGIZED 24 HOURS
BEFORE THE BEGINNING OF THE STAGING PERIOD
OF THE FAIR.

FOR THE GREATER SAFETY OF THE PUBLIC THE
INSTALLATIONS OF THE STAND (AIR CONDITIONING,
ILLUMINATION, EQUIPMENT, WIRING AND CABLES)
CANNOT BE VISIBLE TO THE NEIGHBOURING STANDS
OR VISITORS.

WE REQUEST THE USE OF CONDUIT WITH A
REMOVABLE TOP STARTING FROM THE PAVILION TO
THE DISTRIBUTION BOX, AS WELL AS THE
HYDRAULIC INSTALLATIONS.

,+TEL1E"E+¢{
4 ,+TE1E"(+
&
" ANHEMBI, IMIGRANTES AND RIO
CENTRO 4 3 60 Hz!
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DURING THE STAGING PERIOD THE ELECTRICITY
MUST BE TURNED ON BY THE EXHIBITOR 1 HOUR
BEFORE THE BEGINNING AND TURNED OFF 1 HOUR
AFTER THE END OF THE FAIR. IF ELECTRICITY IS
NEEDED OUT OF THIS PERIOD, REQUEST MUST BE
DONE BY E-MAIL TO
INTERNATIONAL@REEDALCANTARA.COM.BR

THE REQUEST MUST BE DONE 24 HOURS BEFORE
THE USE AND THERE WILL BE EXTRA CHARGES.

IF USE OUT OF THIS TIME IS FOUND WITHOUT
PREVIOUS REQUEST THE PROMOTER WILL TURN OFF
THE MAIN SWITCH OF THE STAND WITHOUT
RESPOSIBILITY OR PREJUDICE THAT MAY OCCUR
AND A FEE OF 100% OF THE KVA REQUESTED WILL
BE APPLIED.

At the end of each day of the EVENT, the electricity will
be automatically switched of. As such, should there be
any equipment appliances, or products on the stand
which require a continuous supply of power until they
are removed from the PAVILION, we ask that an
anticipated communication be made to the PROMOTOR
— Operational Deptt

0 »$501E
4




3 — Telephone and internet connections

" Q0 0"E+ LP50NE ¢

&
Deadline for request: up to 5 days before the beginning

of the Assembly of the EVENT.

4 — Time and location for delivering the art and
responsibility term
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After the beginning of the Build up period, the
Promoter’s cashier will be operating at PAVILION, next
to CAEX - Exhibitor Assistance Center.
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5 — Contracting the Stand builder
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VI - BUILD UP

1- Dates and hours

a. Beginning of Build up period

It’s necessary to check the “specific manual” of each
EVENT. It’'s available into the EVENT’'s webpage,
accessing the Exhibitor’s area.

b. End of Build up period

- # )
" ¢ P
P50 NE ¢ &

In EVENTS which opens during the morning}

Eo) "

¢HH "4
In EVENTS which opens during the afternoont

£ "

B&HH "

EXHIBITORS who do not respect the mentioned
deadlines will be charged a fine of R$500,00/exceeded
hour (Five hundred Reais per exceeded hour).

T Q0 0EH
7
7 i

2 — Stands localization

4 3
GlE " "

Due to the need of sectorization, the EVENT’s floor plan
will only become available after sales have been
concluded. Therefore, the stands final locations will
only be made known about 30 days before the EVENT’s
opening day.

0 1
LS5INE ¢ O] f

" LPS50NE ¢

&

3 —Stand’s project

4 + "
Q0 0"E+ * 8
The Promoter does not approve floor plans and/or
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stand’s projects.
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4 — Personnel admittance
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5 — Vehicle access
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At Build up period last day, no vehicle can access the
pavilion.

6 — Products and/or Goods admittance
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L,B50HE ¢ 4 3
" &
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- 4 4 4 & 4
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Obs.: Products and/or goods and vehicles should

access the PAVILION only through the gate the
Promoter designates.

7 —Cleaning fee at Build up period
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Non compliance implies in fines and lost of badge of
defaulter.

Deadline for request: up to 5 days before the beginning
of the Assembly of the EVENT.

VIl - BUILD UP PROCEDURES

1- Stand floor

LP50NE ¢ , & " 4
) " &

2 — Partition walls
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¢ $ " 4 only walls with
transparent panels will be allowed, with the safety
warning signs (Ex.: color stripes, forms, logo
application, etc.) with no applicative which can cut off
the stand’s internal visibility.
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6H™ " 4 only
walls with transparent panels will be allowed, with the
safety warning signs (Ex.: color stripes, forms, logo
application, etc.) with no applicative which can cut off
the stand’s internal visibility.
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ANHEMBI:

East Pavilion: 30 kg in the eyes, the mesh of this
PAVILION 3,33m x 3,33m.
West Pavilion: 25 kg in the eyes, the mesh of this
PAVILION 3,00m x 3,00m

EXPO CENTER NORTE: not authorised

CENTRO DE EXPOSIGOES IMIGRANTES: with
restrictions of use, consult the PROMOTOR.
TRANSAMERICA: consult the PROMOTOR
) 4
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5 — Brickwork construction

&

6 — Gardens and plants

K 4 1
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7 — Vertical extensions

O ¢ 7
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8 — Elevated floors

9 — Mezzanine or Second floor

1 DD
3 6HH 3 & ( !
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OBS.: THE ACCESS STAIRCASE TO THE MEZZANINE
OR SECOND FLOOR WILL BE CONSIDERED PART OF
THE MEZZANINE’S STRUCTURE AND, MUST ABIDE
THE MINIMUM JIBS (SETBACKS) AND MAXIMUM
HEIGHTS MENTIONED ABOVE.

IT'S MANDATORY TO DELIVER, IN TWO COPIES, THE
FOLLOWING DOCUMENTS FOR THE PROMOTER
OPERATIONS DEPARTMENT 45 DAYS BEFORE THE

G



BEGINNING OF THE BUILD UP PERIOD AND, THE
PROMOTER WILL APPROVAL, OR WILL NOT, UP TO 15
DAYS BEFORE THE BEGINNING OF THE BUILD UP
PERIOD.

Stand’s project and structural calculation
Stand’s architecture project
ART (Technical Responsibility Term)

The ART (Technical Responsibility Term) is part of the
obligatory documents and must be duly filled out
describing the responsibility of the evolved
professional, in other words, project; calculation,
monitoring during assembly and dismantling.

The maximum mezzanine’s load, in Kg/sqm and number
of people must be visibly affixed at the staircase’s base.
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10 — Stands in external areas
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11 — Catwalks / Stages / Elevated floors
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12 - Labor norms
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NON COMPLIANCE OF THE ABOVE IMPLIES IN

PROHIBITING ACCESS TO THE PAVILION OF ANY TIME

OF MATERIAL, VEHICLE OR HIRED STAND
BUILDER/OTHER COMPANIES.
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i. air conditioners: hot air from air-conditioners may not
flow to aisles or adjacent stands, it must flow upward.
Air-conditioners must be installed inside the stand’s
limits, obeying the jib (setback) table, and cannot
prejudice the visual stetics of the aisles or adjacent
stands. It is mandatory drain for condensed water from
air-conditioners.

13 — Security procedures

a. Special installations

$ 3 "
" ( ,$501E



We recommend the use of anti-flame material for lining
floor and ceiling of stands. In certain cases, the
application of anti-flame products will be mandatory.

b. fire extinguishers
(J 0 0"E+ " 4 "
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With no stand division

Area (sqm) coz? PQS
(Dry chemical powder)
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c. prohibited equipment
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Any activity which requires the use of fire is expressly
forbidden.

d. obstruction of equipment
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e. EPI - Individual protection equipment (IPE)
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Entry and/or permanence of people in the PAVILION
during Build up and Dismantling periods without badge,
shirt and/or wearing shorts or trunks is forbidden. The
same for people wearing wooden clogs, sandals or
slippers.
Animals of any kind or size in activities at the stand are

also forbidden, even if they are linked with the products
or to the decoration.

14- Emergency exits

$ C ) I

) " &

15 — Build up embargo

The Promoter reserves the right of interrupt/embargo
any build up process in discordance with the norms
and procedures or this Manual. Should the EXHIBITOR
fail to make the necessary corrections in due time,
apart from a 25% fine of total area’s costs, the stand
cannot be occupied and used during the EVENT.
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VIl - REALIZATION (SHOW DAYS)

1 - Period and hours

It’s necessary to check the “specific manual” of each
EVENT. It's available into the EVENT’s webpage,
accessing the Exhibitor’s area.

2 — Personnel admittance

$ L$501E " &




1 ey
: "

G e

Q@ 00E+

-t (s(

G

- 4 GiHH MiHH

-t (B(

E "

G e

3 — Vehicle access
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4 - Supply
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products must be packed in appropriate containers for
transport.

5 - Attendance

It’'s necessary to check the “specific manual” of each
EVENT. It’'s available into the EVENT’'s webpage,
accessing the Exhibitor’s area.

6 — Admittance of minors

It’s necessary to check the “specific manual” of each
EVENT. It’'s available into the EVENT’'s webpage,
accessing the Exhibitor’s area.

7 — Stand operation
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8 —Operation limits
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9 — Visitors at stand
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10 — Distribution of giveaways and samples

% " 4 4 4 "
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Distribution of giveaways which emit noise or inflated
balloons is forbidden.

11 — Retail sales

It’s necessary to check the “specific manual” of each
EVENT. It's available into the EVENT’s webpage,
accessing the Exhibitor’s area.

12 — Removal of products

No product on display can be removed during the
EVENT’s show days.
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13 - Artistic activities.
(Shows, Live Music, Raffles, Parades, Magicians,

Videoke, Karaoke, Video-wall, Animals, Etc.).



>
"y "

04
(G L0t
O t &

It is strictly prohibited: to present any kind of show,
pyrotechnic spectacle using smoke or airships, present
semi-nude live models of any sex or with lid sex that
attempts the morals or the good manners; animals of
any species or sizes, including birds, independently if
they are part of the stand decoration or have any
relation to the exhibited products demonstration.
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14 — Sound volume
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15 — Demonstration of equipment
3
4" 4 "
" &
16 — Photographic coverage
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17 — Cleaning of stand
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Non-compliance implies in fines and cancellation of
defaulter’s badge.

IX — DISMANTLING

1 - Period and hours

It’s necessary to check the “specific manual” of each
EVENT. It's available into the EVENT’s webpage,
accessing the Exhibitor’s area.

2 — Responsibility
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3 — Personnel admittance
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4 — Vehicle access
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5 — Exit control
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6 — No removed materials
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X — GENERAL DISPOSITIONS

The Promoter reserves the right to arbitrate about any
case of omission on this Manual, as well as establish
new and necessary procedures for the EVENT’s best
operation.

The Exhibitor, its staff and contracted suppliers
commits to respect all the clauses and dispositions that
regulate the EVENT, as well as other procedures and
norms which can be established

No alteration promoted by the Promoter can be a
motive for canceling the Participation Contract by the
EXHIBITOR.

A 25% fine on total costs of rented space will be
charged for the EXHIBITOR who fails to comply with the
present norms and procedures, in such sanction has
not been previously specified.
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Table to calculate electrical energy consumption

Equipment

KW consumption/equipment

I GHHH "F

I HHHH “F
I AHHH “F
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I 6HH
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The above KW consumption refers to the consumption during the EVENT’s entire operation
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period.
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Addresses and telephones

Cashier’s office

+ > 4Q & HHA GR
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Return of contracts / payment of installment

+ > 4Q & HHA GR
* 24 2, L
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AA  6HBH AHHH
During EVENT's stages at PAVILION

Return and payment of installation and service forms

+ * 4Q & HHIGR
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During EVENT's stages at PAVILION

Return of other forms

+ *  4Q & HHIGR
* 2402, 4
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During EVENT's stages at PAVILION

Publicity material
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Badges collection
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Telephone and internet connections

ANHEMBI
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CENTER NORTE

, AA L@L6 HLHH G6BL

CENTRO DE EXPOSICOES IMIGRANTES
, AA 6HGM AAHH

TRANSAMERICA

, AA  AB@6 6H

Parking lot

CENTER NORTE
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CENTRO DE EXPOSIGOES IMIGRANTES
(R

, AA  AHBG BGLL
TRANSAMERICA

S+ (1
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The parking lot administrators are responsible for the
norms and procedures without any interference
whatsoever from the Promoter.

Welcome program
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Lead retrieval
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AN & &

Minor’s court
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ECAD (Copyright)
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Revenue service office
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(doubts about issue of invoices)

Publicity and Operations licensing office
/
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List of services and products available at PAVILIONS which are not a Promoter’s responsibility
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